
Receiving, Hold, and Rejection Log
Record the observed fact and the approved criterion. Do not write only “good” or “bad.”

Maxuod Shift • Operational template • Verify the approved process and jurisdiction before use

Date / time Supplier / invoice Item / lot Quantity Packaging / label Temperature /
method

Decision: accept /
hold / reject

Reason Credit / replacement Initials

Source page and review boundary: maxuodshift.com/resources/restaurant-sops/receiving-rejection-log


